
 

 

Inventory Date field in Evergreen 3.2+ 
An inventory date can be assigned to items to help facilitate performing inventory of your 
collections.  Evergreen provides two options for adding an inventory date to an item: through the 
Check In interface or in the Item Status screen.  
 
 

Check In 

The Check In screen contains a new Checkin Modifier called “Update Inventory”.  When the 
“Update Inventory” modifier is selected, Evergreen will record an inventory date for all items as 
they are checked in.  
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Item Status 
 
The Item Status screen has a new Action to “Update Inventory”.  After scanning in or uploading 
a file of item barcodes, staff can select Actions>Update Inventory to update the inventory date 
for all items selected. 
 

 
 
The most recent Inventory Date and Inventory Workstation will appear in the Details View of the 
Item Status screen: 
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Reporting 
 
You can run reports on the inventory date by using the core source called “Latest Inventory”. 
This source will allow you to report on the inventory date, inventory workstation, and item level 
information.  To obtain a report of items with no inventory date add the Latest Inventory Date 
field as a filter and set the Operator to 'Is NULL'.  
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